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6.3.5

The Institution has a performance appraisal system for

teaching and non-teaching staff
PROFORMA) USED FOR PERFORMANCE APPRAISAL

FOR TEHCHING AOND NON- TEACHING STAFF WITH
SEAL AND
SIGNATURE OF THE PRICIPAL

Sandipani Academy, Pendri (Masturi), Distt. - Bilaspur (C.G.)
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Y ACADEMY

(For the Period From

SANDIPANI ACADEMY
PENDRI (MASTURI), BILASPUR (C.G.)

Performance Management System

to

Employee Name Location/Division
Designation Date of Joining
Qualification Teacher Training
Weigt Blow A A Good | Very Good |Excellent>9
.No. Particulare -4 4
e 100% <60% 61<75% | 76-95% 86-95% 5% Co =
1 |Teaching Skill 20%
2 |Subject Knowledge 10%
3 |Initivate and Drive 10%
4 |Relationship with other employees 5%
5 |Present Ability 5%
6 |Pa and Stud C 10%
7 |Commitment and Punctuality 10%
8 |Student's Academic Perf 15%
9 |Behavior 5%
10 |Latest Technology & IT Skill 5%
11 |Best Practive (Min 01) 5%
Overall Comp
Reporting Manager Comments:
Signature of the Employee : Reporting Manager :
Reviewing Authority Comments: J/
Note: If required separeaata Sheet can be attached Pdnc‘pa| Reviewing Authority
Department of Education
Sandipani Acadery |
A : q .G,
Pendri (Mastun) Bilaspu




O SANDIPANI ACADEMY
SANDIPANI PENDRI, MASTURI, BILASPUR(C.G.)

PROFARMA USED FOR
PERFORMANCE APPRAOISAHL REPORT

OF NON- TEACHING STAHFF

' Bilaspur Shivrinarayan Road,Pendri (Masturi), Bilaspur (C.G.)

ReF—

easitosicl: s

Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)




Pendri{Masturi) Bilaspur-Shivrinar.
end; ; an Road
DlShtht - Bilaspur - 495 551 (C.G.)ay i
Mobile : +91 9768152052

Website : Www.sandipanigroup.org

Email :sandipaniedubation.mastm'i@gmail.com

NON-TEACHING STAFF ANNUAL PERFORMANCE APPRAISAL FORM
(AssessmentYear- )

Instructions:

e The detail.sj shall be provided for the academic year 2022-23 only
Non-teaching staff who have complete done years and on 30" June 2023 is eligible to fill the form
Tick (v )wherever applicable

Details to be provided as- Font style Anial, 11size, Sentences justified, singles pace between wooliness
The filled form along with documentary evidence shall be submitted as one PDF file through e-mail

. Generallnformation:

S.N. | Particulars Information
1. FullName
2. | Date of Birth &Age : Male Female
(in Years): Gender

3: Name of Department:
< Name of Constituent
Institute:

5. | Date of Joining
thepresent

Institute:

6. | Number of year/s of
continuous Service in
Sandipani Academy.
7. | Designation and Date of
last Promotion,if any:
8. | Current Designation:
9. | MobileNo.:

10. | E-mailld:

I. Additional Educational Qualification/Advanced skill earn during the Assessment year:

e of the Board/Universit Date of Completion Specialization/
Name of the program | Nam y e i

The information provided in the above tables is true to the best of my knowledge.

Date:
Signature of Employee

pb

Principal -
! Department of Education
Sandipan'l\r_:ademy i
pendri (Masturi) Bilaspur (C.

Registered Office : LIG-11/148, Sector-2, Pt. Dindayal Upadhyay Nagar, Raipur (CG) 492010




PendrilMasmﬁ),Bilaspur-Shivﬁnarayan Road

District - Bilaspur - 495 551 (C.G)
Mobile : +91 97285152052
_. ACADEMY Website : www.sandipanigroup.org

Email :sandipaniedubation.masturi@gmail.com

Remarks of Principal

Sr.No. Attributes Poor Fair Good Excellent

1 Discipline, Punctuality, Regularity, Sincerity

Moral Values-Honesty, Integrity, Behavior, -
Respectful etc.

Etiquettes and Manners
Communication skills

Inter-personal relationship with the fellow
colleagues

Knowledge of System, Procedures, Rules &
Regulations

Desire for work

0N D g ([ AlWN

Ability to learn and grasp

Flexibility / Adaptability towards the work as
9 signed

10 Amenable to change

11 Accuracy and Quality of output

12 Timely accomplishment

13 Multi - tasking

14 Achieving the goal

15 Ability to take responsibilities

16 Potential to grow in present job

Specific Remarks, if any:

lll. Recommendation (Yes/No)

For Increment

For additional Increment

For Incentive

For No Increment

- pt

Date and Signature of Principal: 5 princhiel
Department of Education
. Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)

Registered Office : LIG-11/148, Sector-2, Pt. Dindayal Upadhyay Nagar, Raipur (CG) 492010

e e e e e i —



Pendri|{Masturi), Bilaspur-Shivrinarayan Road
District - Bilaspur - 495 551 (C.G.)

SANDIPANI onks oS

Y A ACADEMY Website : www.sandipanigroup.org

Email : sandipanieducation.masturi@gmail.com

~ Summary Sheet for
Non-Teaching staff Performance Appraisal Form

(Assessment Year )
Sr. | Name Designation | Name of the Recommendation (Yes/No) Specific
Of the D iti i
No. epartrpent Additional . Nolncrem | Remarks, if
Staff / Section Increment Increment Incentive ent any

Date,Signature &S tamp of Principal:
Note:

1. The summary sheet shall be filled by the Department / Section Head.
2. Please submit the hardcopy of summary sheet in a sealed envelope to the Office of Administrator,
Sandipani Academy Pendri (Masturi), mentioning as ‘Confidential’ on the envelope.

For Office use only

Remarks of Principal:

Remarks of Administrator; «WX/

Principal
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G))

Registered Office : LIG-11/148, Sector-2, Pt. Dindayal Upadhyay Nagar, Raipur (CG) 492010
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SANDIPANI ACADEMY

PENDRI (MASTURI), BILASPUR (C.G.)

Performance Management System

(For the Period From...0.4./07./2022..... to‘:ﬁo[OL{IZDZ,Z,

|Employee Name _D;ﬂjr S&yb 1@(“"‘!" re Location/Division 2 J‘/[ A4S0 1

Designation Heshs pm.ﬂ Date of Joining A7 / PZ) / 20148

Qualification m AL Hend; ) » M Ed. Teacher Training Bolede

Weightage | Blow Averege | Averege Good Very Good |Excellent>9
S.No. Particulare 100% <60% 61<75% | 76-95% | 86-95% 5% Eosnments.
1 |Teaching Skill 20% [/ i:{ - )’f
2 |Subject Knowledge 10% Ve e
3 |Initivate and Drive 10% P 4-F
4 |Relationship with other employees 5% [V e B
5 |Present Ability 5% (v e O
6 |P and Students C 10% | e
7 |Commitment and Punctuality 10% [V g, '-'r'
8 |Student's Academic Perfi 15% Fa _—11.;[
9 |Behavior 5% — Ne>
10 |Latest Technology & IT Skill 5% [ 3. £
11 [Best Practive (Min 01) 5% v =
&S,
Overall C & ¢ ‘é / e
|Reporting M. c
§
Signature of the Employee : Reporting Manager :
|Reviewing Authority Comments: M
@7
Note: If required separeaata Sheet can be attached P Ain Cp(é' Reviewing Authority
pepartment of Education
dipani Academy
Sa nda ‘ ‘ C g r~ )

Pendri (Masturi) Bilaspur




SANDIPANI ACADEMY
PENDRI (MASTURI), BILASPUR (C.G.)

Performance Management System
(For the Period From...R2).|0.7[2.0.2.2-.....to..... BDIOL//ZDL3)
Employes Rame | = [0 Uiend_ [lwady Location/ Division Pe &6) 1Az
Designation fcS. et Date of Joining 2]l ')’LOIG
ovincnton | €A Q) N B Edu, rencher twming | € duCa fun (70
Weigh Blow Averege | Averege | Good | Very Good |Excellent>9
NS Farticalare 100% <60% e1<ron | 76.95% | 86.95% % Commomts
1 |Teaching skin 20% L— 1.2 .
2 |Subject Knowledge 10% o= R. Fl
3 |Initivate and Drive. 10% L 3. &
4 |Relationship with other employees 5% L— uy 2 S'
5 |Present Ability 5% \7 2z g
6 |Parents and Students Concern 10% \/ D~ 23
7 |Commi t and Punctuality 10% t AR
8 |Student's Academic Perfc 15% (W 12.+9
9 |Behavior 5% L \J 3
10 [Latest Technology & IT Skill 5% = R
11 |Best Practive (Min 01) 5% 2 9
<
Overall Competenci Rn AN l
Ropocting amags €
Signature M: Reporting Manager :

Reviewing Authority Comments: %

Note: If required separeaata Sheet can be attached Principal Reviewing Authority
Department of Education
‘. Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)



SANDIPANI ACADEMY
PENDRI (MASTURI), BILASPUR (C.G.)

Performance Management Syster?
(For the Period From..0.\[0]2D.2:2.....to.. 3 0./04]202 3.
Employee Name SHRITI MATIMDAR, Location/Division PENDART mAsTURY
Designation AasTSTANY PRofesseR Date of Joining 2b/o8][2.018
Qualification M ed, Mm. sC Teacher Training T Jeard
Weightage | Blow Averege | Averege Good Very Good |Excellent>9
Sie: Particatare 100% <60% 61<75% | 76-95% | 86-95% 5% om—nts
1 |Teaching Skill 20% T _\1 . Lf
2 |Subject Knowledge 10% Vet b [
3 |Initivate and Drive 10% ~ ':{ 5
4 |[Relationship with other employees 5% \V 2 .95
5 |Present Ability 5% (s 4.5
6 |P and Students C 10% Nt 8- F
7 |Commitment and Punctuality 10% ~ '4 ."}
8 |Student's Academic Performance 15% T ]g 2
9 [Behavior 5% Al L s
10 |[Latest Technology & IT Skill 5% Vs LI
11 [Best Practive (Min 01) 5% N 2‘q5’
Overall C % Z'f D
|Reporting Manager Comments:
D
Si £ .
lgfam ol the Bmgloyes : Reporting Manager :
o wﬂ
Note: If required areaata
req sep Sheet can be attached Prine! ) al Reviewing Authority
Department of Education
San("' W AC .(’{'!nv

Pendri (Masturi) Bilaspur (C.G))



O SANDIPANI ACADEMY
SANDIPANI PENDRI, MASTURI, BILASPUR(C.G.)

PERFORMANCE APPRAISAHL REPORT
OF NON- TEACHING STAHFF

' Bilaspur Shivrinarayan Road,Pendri (Masturi), Bilaspur (C.G.)

RsF—

easisaicl: s

Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)




R NON-TEACHING STAFF ANNUAL PERFORMANCE APPRAISAL FORM

Instructions:

* The details shall be
Non-teaching

General Information:

(Assessment Year- 2022 -23)

provided for the academic year 2022-23 only

staff who have complete done years and on 30" June 2023 is eligible to fill the form
Tick (v )wherever applicable
Details to be provided as — Font s

tyle Arial, 11size, Sentences justified, singles pace between wooliness
The filled form alo

ng with documentary evidence shall be submitted as one PDF file through e-mail

S.N. | Particulars Information
1. Full Name
Mae. Sonell LA
> | Date of Birth &Age _y Male Female
: i : ender

(in Years): QQ\DC \8 1 % 1—1’0 s

3. Name of Department: |

Edveah own

4| Name of Constituent SANDIPAN| ACADE MYy
Institute:
Date of Joining the

5. present Institute: I3 [ 9 } 2016
Number of year/s of

6. continuous Service in
Sandipani Academy. ] Neans

7 Designation and Date of

' last Promotion, if any: L\ \boernan
8. Current Designation:
Lo mad oo
9. Mobile No.:
A0 I IE Y Yy
10. | E-mail Id:

20MEN Ao Y66\ 81@%M' | B

Il. Additional Educational Qualification/Advanced skill earn during the Assessment year:

Name of the program

Name of the Board/University Date of Completion Specialization/

Major Subject

The information provided in the above tables is true to the best of my knowledge.

Date:

Signature of Employee

oGe

1 M

Prinelpal
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)



Remarks of Principal

Sr.No. Attributes Poor Fair Good Excellent

1 Discipline, Punctuality, Regularity, Sincerity —
Moral Values-Honesty, Integrity, Behavior, _—

2 Respectful etc.

3 Etiquettes and Manners N

4 Communication skills —
Inter-personal relationship with the fellow o

5 colleagues =
Knowledge of System, Procedures, Rules &

6 Regulations N~

7 Desire for work —

8 Ability to learn and grasp -
Flexibility / Adaptability towards the work as

S signed . PRty ol

10 Amenable to change —

11 Accuracy and Quality of output ~"

12 Timely accomplishment "

13 Multi - tasking ~

14 Achieving the goal e

15 Ability to take responsibilities (e

16 Potential to grow in present job ~—

Specific Remarks, if any:

lil. Recommendation (Yes/No)

For Increment

For additional Increment

For Incentive

For No Increment

Date and Signature of Principal;

Pm\eTpd ‘2
Department of Education
Sandipani Academy
pendri (Masturi) Bilaspur (C.G.



—
NON-TEACHING STAFF ANNUAL PERFORMA

Instructions:

(Assessment Year-

* The details shall be provided for the academic year 2022-23 only

Non-teaching staff who have complete done years and on 30" June 2023 is eligible to fill

» Tick (v )wherever applicable

l. General Information:

Details to be provided as — Font s

NCE APPRAISAL FORM
2022-23)

the form

tyle Arial, 11size, Sentences Justified, singles pace between wooliness

* The filled form along with documentary evidence shall be submitted as one PDF file through e-mail

S.N. | Particulars Information
1. | Full Name S,TAKAM JO”U)
Date of Birth &Age 0 Male Female
2 (in Years): aJ log /}'9 ;9' Gender L—
3. Name of Department: 6 o!l/(,CDi 4_; Oy,
|
4 lName of Constituent SAN D | PAN | AcCADEM y
nstitute:
Date of Joining the - - >
2, present Institute: l % [ 0 20 ,Q’
Number of year/s of
6. continuous Service in
Sandipani Academy.
7 Designation and Date of C AM },_
" | last Promotion, if any: A’ C 7
8. Current Designation: A CC@M " '401 14/) —
9. | Mobile No.: 8109993222,
\
10. | E-mail Id: CS S ;LJQ k/‘ 9“1/‘%,?,/\*,- Cole, '

Il. Additional Educational Qualification/Advanced skill earn during the Assessment year:

Name of the program | Name of the Board/University Date of Completion Specializati_on/
. Major Subject
Mo CDwv | oSV U Baqfiy 200 | D1 el Ta6,
|

The information provided in the above tables is true to the best of my knowledge.
Date:

Signatu

of Employee

”

1 @/wﬂ

Principal

Department of Education

Sandipani Academy

Pendri (Masturi) Bilaspur (C.G.)



P S e, -

Remarks of Principal

Sr.No. Attributes Poor Fair Good Excellent

1 Discipline, Punctuality, Regularity, Sincerity et
Moral Values-Honesty, Integrity, Behavior, o
Respectful etc.

3 Etiquettes and Manners —

4 Communication skills —
Inter-personal relationship with the fellow

S colleé&ues i —
Knowledge of System, Procedures, Rules & o

6 Regulations

7 Desire for work —

8 Ability to learn and grasp —
Flexibility / Adaptability towards the work as

9 signed v P g ~

10 Amenable to change —

1 Accuracy and Quality of output «—

12 Timely accomplishment -

13 Multi - tasking "

14 Achieving the goal Lt

15 Ability to take responsibilities —

16 Potential to grow in present job ~—

Specific Remarks, if any:

lll. Recommendation (Yes/No)

For Increment

For additional Increment

For Incentive

For No Increment

Date and Signature of Principal:

S

~ 2

MaMent of Education

Sandipani Academy
Pandri (Masturi) Bilaspur (C.G)



NON-TEACHING STAFF ANNUAL PERFORMANCE APPRAISAL FORM
(Assessment Year-2022-23 )

Instructions:
* The details shall be provided for the academic year 2022-23 only

l. General Information:

Non-teaching staff who have complete done years and on 30" June 2023 is eligible to fill the form
Tick (v )wherever applicable
Details to be provided as — Font style Arial, 11size,
The filled form along with documentary evidence s

Sentences justified, singles pace between wooliness
hall be submitted as one PDF file through e-mail

S.N. | Particulars Information
1. | Full Name kQ/O\PmﬂQ Qg}hm
Date of Birth &Age Male Female
2. (in Years): \0 \\ D \ \9) % L’ Gender _—
3: Name of Department: CC,dMQQLH on
Name of Constituent T =
“ | ingtitater o SANDIPANWT ACADEMY
Date of Joining the
ol present Institute: 18—10- 2012
Number of year/s of
6. continuous Service in
Sandipani Academy.
Designation and Date of
7. last Promo?ion, if any: OFP' e W Cmf) W @L/? W
8. | Current Designation: QW ce (e Cg}nY)LA’GT‘ ® EQ‘H.(U}JY
9. Mobile No.: % l 3 39 I} 6.’:}65
10. | E-mail Id: r\m\PcmagS\o@aﬁh(ﬂl'CO‘m

Il. Additional Educational Qualification/Advanced skill earn during the Assessment year:

Name of the program

Name of the Board/University

Date of Completion

Specialization/

The information provided in the above tables is true to the best of my knowledge.

Date:

Signature of Employee

Major Subject
B3¢ Bi6l6qY  [6GU BITASPUR 2605 Biology
P DCA G&L 2T HSPOR. 200 % Compud oy

Rof

Prinelpal
Department of Education

Sandipani Academy

Pendri (Masturi) Bilaspur (C.G.)




Remarks of Principal

Sr.No. Attributes Poor Fair Good Excellent
1 Discipline, Punctuality, Regularity, Sincerity e

Moral Values-Honesty, Integrity, Behavior,
Respectful etc. ' "

Etiquettes and Manners
Communication skills

Inter-personal relationship with the fellow

colleagues
Knowledge of System, Procedures, Rules &
Regulations

Desire for work
Ability to learn and grasp
Flexibility / Adaptability towards the work as

signed
Amenable to change

Accuracy and Quality of output
Timely accomplishment

Multi - tasking

Achieving the goal

Ability to take responsibilities
Potential to grow in present job

w

NS LS

33| =[3[R[2[3]| 0 [~ o o [alelm

v
~
~—

—

Specific Remarks, if any:

ll. Recommendation (Yes/No)

For Increment

For additional Increment

For Incentive

For No Increment

Date and Signature of Principal: Q—M

/

Princtpal -
Department of Educlion
Sandipani Academy
Fendri (Masturi) Bilaspur (C.C0)




